
 

Visual Scheduling: Adding Work Position Filter Buttons     Job Aid 
 
Work position filter buttons can be used to filter the schedule template display in Visual Scheduling to show only 
the selected work position(s). Only managed worked positions in the schedule template can be have a filter 
button. Work positions are selected as managed work position in the basic template properties.  

 

 
The abbreviations of work positions are used as filter button labels.  

 
Work position abbreviations can be added and adjusted in the Work Positions menu item if you have access to 
the System Setup folder in your database.  
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Note: Work Position filter buttons are available in the Full and Weekly View Mode, but NOT available in 
Accordion View Mode. These modes are selected in the Basic properties of the schedule template. 

 
 

To add the work position filter buttons:  

1. Click the Operations drop-down menu in the template header and select Properties to open the 
template properties panel.  
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2. Click the Advanced tab in the template properties panel and enable the Work Position Selector Buttons 
check box.  

 
 

3. Click Managed Work Positions on the Basic tab. The Managed Work Positions dialog is displayed.  
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4. Enable the check boxes for the work positions you want add a filter button for in the schedule template.  

  
5. Click the OK button. 

6. Return to the Visual Scheduling dashboard and access the template again to refresh the header with the 
filter buttons. 
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When none of the filter buttons are selected, all of the work positions will be displayed in the template.  
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When one or more filter buttons are selected, only those work positions will be displayed in the template. 
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