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There are a few ways to refresh the ESS Mobile information.  

 Tap the employee name on the top of the Home screen.  

 

 Tap the Three Line menu ( ) in the upper-left corner of the screen. The left panel is expanded. 

 
Tap REFRESH. 
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 Refresh Calendar. Tap the Three Line menu ( ) in the upper-left corner of the screen. The left panel 
is expanded. 

 
Tap CALENDAR.  

 
Tap REFRESH.  
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