Punching In or Out Job Aid

Employees can review the attestation statement for a shift approval as follows:

1. Anemployee accesses the GT10 clock with face recognition.
03:33:02 PM attendance’
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Place face inside yellow ellipse
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2. Tap the Options button. The Employee Options screen is displayed.

Enralledimage Capturedimaze

Clocking Blake, Rebecca in 1 seconds

If this is not you, press ID to manually enter your ID,
or press Cancel

v Yes1 B *= Options ° Cancel

3. Tap Punch In/Out.
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4. The “Are you ending your shift?” message is displayed. Tap No for the start of shift. Tap Yes for the end
of shift.

GT-AOD

Are you ending your shift?

D no V' Yes

Start of Shift

If you identify your punches as a start of shift, this punch is accepted as an In punch.

1. The “Please wait contacting server” message is displayed.
L3l Select timecard to approve - Blake, Rebecca
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server ...

2. The employee In punch is accepted.

Blake, Rebecca
723

Punch accepted

v 0K 3

3. The employee In punch is displayed on the time card.

Blake, Rebecca (Cedar Springs-Default-Physical Therapy-Physical Therapy Assistant)
Time Card Current Period Editing Sheet Adjustments Approw

Last Mame First Marme I} Location Department

Blake Rebecca 723 Cedar Springs Physical Therapy
Schedules Funches

Date

Start End 1M ouT
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& 3 |/ 9:30p 11:30p o
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End of Shift

If you identify your punch as the end of shift, you can attest your work condition and approve your shift.

Approving Work Conditions of a Shift

1. If you agree the following attestation statement regarding the select shift, tap | agree.

iyl Approve timecard - Blake, Rebecca qﬁ:’ﬁf‘ﬁﬂfﬁf‘fﬁ

Title
Time for Monday 26th April 04:25 13:02  [Total time worked 08:37

2. The green checkmark is displayed before the shift. Tap OK.
Select timecard to approve - Blake, Rebecca QOattendance’

ON DEMAND, INC.

| Time for Monday 26th April

Time for Tuesday 27th April

3. The “Timecard(s) approved” message is displayed.

=% Manage Consent

J & Timecard(s) approved |_

I r@ Recent Punches

Punching In or Out May 3, 2021 3



4. The “Employee Daily Attest” message with the shift date is displayed on the employee time card.

Blake, Rebecca {(Cedar Springs-Default-Physical Therapy-Physical Therapy Assistant)

Previous Period Ediiting Sheet Adjustments | Approve | Print

Last Name First Name In] Location Department Faosition
Blake Rebecca 723 Cedar Springs Physical Therapy Physical ]
Timestarnp Account Effective Description
05/03/2021 07 :56pm [% aODC 0472652021 I Emplayee Daily Attest Maon Apr26 21 I

Disapproving Work Conditions of a Shift

1. If you disagree with the following attestation statement regarding the current shift, tap | disagree.

I3 Approve timecard - Blake, Rebecca attendance*

ON DEMAND, iNC.

Title
Time for Monday 26th April 04:25 1302  Total time worked 08:37

2. Select one or more reasons regarding the work conditions of selected shift. Tap Confirm.
Select one or more reasons @Oattendance®

< Work Place Inju

3. The red exclamation is displayed before the shift. Tap OK.
23l Select timecard to approve - Arnold, Wendy @Oattendance*
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Time for Tuesday 27th April
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4. The “Timecard(s) approved” message is displayed.

:{ Manage Consent

{ & Timecard(s) approved

I [@ Recent Punches

5. The employee punch is displayed on the time card with the messages “Missed lunch”, “Missed

break”, and “Work Place Injury” that reported on GT10.

Tirme Card current Period Editing Sheet
Last Marme First Marne 0] Location
Elake Rebecca 723 Cedar Springs
Tirmestamn Account
Schedules
Date
Start End "
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Blake, Rebecca (Cedar Springs-Default-Physical Therapy-Physical Therapy Assistant)

Adjustments Approve

Department

Physical Therapy

Effective Descrinti
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©2021 Attendance on Demand, Inc. All rights reserved. Attendance on Demand is a registered trademark of Attendance on Demand, Inc.
(AOD). Nothing contained here supersedes your obligations under applicable contracts or federal, state and local laws in using AOD’s

services. All content is provided for illustration purposes only.

Punching In or Out May 3, 2021



Punching In or Out May 3, 2021



	Start of Shift
	End of Shift
	Approving Work Conditions of a Shift
	Disapproving Work Conditions of a Shift


