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Payroll Monitor

The Payroll Monitor displays real time status for the current and previous pay period. This
information highlights critical issues, which need correction before payroll is exported. Links drill

down to specific problem issues, as well as other important management information.
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Payroll Summary

The payroll column drills down to information critical for exporting payroll.

The payroll monitor uses color in the Status field to indicate whether payroll is ready to export:
e Red indicates that one or more critical exceptions, for example, missing punch exceptions,
must be corrected in employee time cards.
¢ Yellow indicates that non-critical issues, for example, tardy exceptions, exist. Payroll can
safely progress, but supervisors may need to take action with employees.
e Green indicates that there are no flagged exceptions on employee time cards. Exceptions
other than tardy and missing punch may exist, but are not highlighted at this level for the
payroll manager.

Link

Description

Issues

The Issues link for the previous period notifies the payroll manager of the

supervisors whose edits are outstanding. The payroll manager can drill down
to fix the problem by clicking the supervisor name, or contact the appropriate
supervisor.
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Link Description
Closing Payroll Status 11/17/05
Sun Moy Mon Mow Tue Moy Wed Moy Thu Moy FrifMoy  Sat Boy
13 14 15 16 17 18 19

Supervisors I
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1 lzzues, 1 Critical
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1 lzzsues, 1 Critical
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4 [zzues, 2 Critical
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In the current pay period, the Issues link displays a pay period summary.

(1] Excel 1 Prink Preview
Payroll Summary Sheet For 11/17/05
: Period Missing Period
FirstName  LastName  IDMumber  Pay Class Department  Shift Punches  Absences
Kathy Adams 010015 BhrDagim SHIFT 2 0 g 2
Lunch
Janst fdolph 00112 mmm Transportation  SHIFT 1 0 D
David Blexander 216 f’:‘wi"‘”m Trarsportation  SHIFT 1 0 0
Andrew Antanyk 000170 O o SHIFT 1 0 0
Metthew b Benedct 000115 f‘ﬁ*”lm Transportation  SHIFT 1 0 !
David Bevan 204 m‘”m freaManagers  SHIFT 1 0 0
¥io Bl 750 fﬂ:ﬁimm freaManagers  SHIFT 1 0 i
Neely Brian 24 B Dafl30m s tanagers  SHIFT I 0 0
Lurch
Adele furke 103 S0l pireitation  SHIFT 1 0 0
Lurich
Hours The Hours link summarizes pay period hours by pay designation. You can click

on column headings to sort the summary by the selected pay designation.
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Link Description
Click an employee name to drill down to his or her time card for that period.
Perinds | Previaus Perind ¥ | (=] Exeel '2 Prinkt Preview
Weekly>Mon to Sun
Employee RG1 oY1 RG2 oy?2 DB2 RG3 YaC 0/a Totals
Totals 3069.75 6075 180.00 4000 4000 30.00 8.00 2400 345250
fdams, Kathy 24.00 9.25 3325
Adolph, Janet 31,25 8.00 39.25
flexander, David 39.25 39,25
Ankonyk, Andrew 32,00 1.75 8.00 41,75
Benedict, Matthew & 31,50 8.00 39.50
Dollars The Dollars link summarizes pay period dollars by pay designation. You

can click on column headings to sort the summary by the select pay
designation’s values. Click on an employee name to view his or her time
card for that period.

Periods. Previous Period | ] Excel 7] Prink Preview

Weekly>Mon to Sun 11/07/05 to 11/13/05
Employee RG1 ovi RG2 ovz DB2 RG3 YAC 0/A Totals
Totals 323050100 950.0T01 20794800 5284800 509.5200 3924000 1306000 2028000 3T096.5700
Adams, Eathy 730.0000  47.9000 777,900 &
Adolph, Janst 510,93%0 1:30,6000 641,75
Alevander, David 1668125 166,812
Ankorvyk, Andrew 3072000  23.5000 1078400 433.63(
Benmdict, Matthew A 5150250 130,8000 645, 828
Bevan, David 1668125 166,812
Ell; Vito 1766250 176625
Erian, Nesly 1788750 178.87%

Scheduling Summary

The Scheduling column provides a view of employees scheduled to work, those who are
scheduled off (called benefit schedules or absence planned schedules), and employees without
any schedules in the pay period.
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Link Description
Employees The Employees Scheduled link presents a group schedule (a schedule
Scheduled view displaying multiple employees) that includes employees with
schedules in the week. Buttons at the top of the screen let the payroll
manager navigate to other weeks or different employees. Click on an
employee name to view an individual schedule for the employee and
access other employee information.
Jo 0 ) 4 Pravious Wask o Next Week 14 4 Prev, Page| Pags 1 v of 18 » NextPage »1 (FReplacs Schadules
% Extend Scheduies [T Replace Week: Normsl ~ || Hormal v
Beicyas Schedges 87 Employee(s)
Employees Maonday Tuesdsy — Wednesdsy  Thursday Friday Saturday Sunday
LS * TRRELEEE 73015
CASHIER q ¥ - * # * *
%, Adoih, Janet ' ]
it Bovancas=@orsncas® 75 <@ erances @ ersnes
TRANS . + . * + * =
%, lexander, David b
f;g " ERERGR " EREAIRER ™ EREIEHER™ FREGIRLR® BRI
TRANS 3 + * + + + +
%, Aokonvk, Andrew a
e W eanees *i@ o rsneas g ersneas @ ersncas g e15neas
Cﬁm - + & + * - *
© Benedt, Maithe... ' a
o W e1sieas @l orsnsas @ e sn s @ a5 645 g 815 6as
TRANS + + * # . + *
Employees The Employees Scheduled Off link presents a group schedule that includes
Scheduled employees who have scheduled time off in the week. Scheduled time off
Off means that a supervisor has scheduled the employee for benefit time,
creating an absence planned schedule. Buttons at the top of the group
schedule let the payroll manager navigate to other weeks or different
employees. Click an employee name to view an individual schedule for the
employee and access other employee information.
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Link Description
40 7| 48 Previous Week i Mext Week 14 ¢ Prev, Page Page 1 v of 3y Mext Page w1 (FReplace Schedules
¥, Extend Schedules [TT] Replace Week, Normal w || Normal v
Empioyee Schedules 13 Employea(s)
Employess Monday Tuesday  Wednesday  Thursday Friday Saturday Surday
%1 adam, Kathy Havemtas
i’;g':"s @ osneas=@ersneas* 2 Vacation
CASHIER . . | 99 " ; :
)
%“2 o vacation * [l 8151 6:45% 13 Vacation Ml 151 6:45%
TRANS W 3l T . . ‘ +
L]
fég b Vacation *jge:15n 6452 g 81501 5:45%| b Vacation “Jg B:15/16:45%
TRANS ! + + e + + +
Employees The Employees Without Schedules link displays a group schedule that is
Without empty, indicating that the employees have no schedules and may be
Schedules available to fill in if needed.
o1 T e Previous Wesk o bt Week 14 4 Prev. Page Page 1 wiofl )y et page vt (SPReplace Schadules T RExtend Schadues
1] Replace Week Normal v || Normal v
Employee Schedules 1 Employes(s)
Employees Monday Tussday  Wednesday  Thursday Friday Saturday Sunday Total
2 Schosrbender N, Hovambar 0:00
163258
1
BO0IN * + * + + +
H.R. Summary

Each link in the H.R. column displays a payroll summary sheet. Each sheet contains only
employees matching the status or condition specified by the link name. For example, the Active
Employees link displays a payroll summary containing all active employees. This interactive
summary summarizes current pay period information. Click an employee name to drill down to

the selected employee’s time card.
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| 3] Esccel T Print Preview
Payroll Summary Sheet For 11/17/05
First Name Last Name 1D Mumber Pay Class Department  Shift Pei'indpﬁsa;‘hg at Fﬂ
Kathy Adams 010015 &hr Dlwmu Cashigr SHIFT 2 0 o
Janet Adclph Do0112 ghr D“"'I 30M  qanepertation | SHIFT 1 0 ]
Danvid Alexander 216 Bhr DayfH0M  pancnortation | SHIFT 1 i 0
Ardrew Artonyk 000170 S NGNG  Cashier SHIFT 1 0 0
Matthew A Benedict 000115 e D 130m  frsnsportation  SHIFT 1 0 1
Danid Bevan 204 S Deyf30m  preaManagers  SHIFT 1 0 0
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